CASMIS User Guide

Program Management Module

4.6 CASMIS Brain Book Setup

The CASMIS Brain Book Administrator is responsible for adding, editing, and deleting Brain Book and Organization Library Chapters, Documents Types, and Attributes, and archiving, unarchiving, ordering, adding, and editing Brain Book Extension grids.  

4.6.1 Brain Book Chapter and Sub-Chapter Maintenance
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This section of the User Guide describes adding, editing, and deleting Brain Book Chapters and Sub-chapters.

4.6.1.1 Adding Chapters and Sub-Chapters
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Brain Book chapters and sub-chapters are added through the Brain Book Setup application located under the Program Management function from the main CASMIS Function Bar.  Add a chapter by right clicking on the appropriate parent or chapter node in the Tree View and selecting Add Chapter from the drop down list to open the Table of Contents Definition dialog box.  Enter a Chapter Name, Description, and select whether the chapter should be displayed in the Brain Book Chapter listings, the Organization Library Chapter listing or in both listings and select OK.  Note that a blue Chapter icon indicates that the chapter is only in the Brain Book, a Red icon indicated that the chapter is only in the Organization Library, and a Green icon means that the chapter is available in both the Brain Book Library and the Organization Library. 

4.6.1.2 Editing Chapters and Sub-Chapters

Edit a chapter by right clicking on the appropriate chapter in the Tree View and selecting Edit Chapter from the drop down list to open the Table of Contents Definition dialog box.  Make required changes to the Chapter Name, Description, and select whether the chapter should now be displayed in the Brain Book Chapter listings, the Organization Library Chapter listing or in both listings and select OK.  Note that a blue Chapter icon indicates that the chapter is only in the Brain Book, a Red icon indicated that the chapter is only in the Organization Library, and a Green icon means that the chapter is available in both the Brain Book Library and the Organization Library.

4.6.1.3 Deleting Chapters and Sub-Chapters

Changing business conditions, discontinued programs, or other factors may require that some chapters or sub-chapters be deleted.  Delete a chapter by right clicking on the appropriate chapter in the Tree View and selecting Delete Chapter from the drop down list.  Note that a blue Chapter icon indicates that the chapter is only in the Brain Book, a Red icon indicated that the chapter is only in the Organization Library, and a Green icon means that the chapter is available in both the Brain Book Library and the Organization Library.  A Chapter cannot be deleted if any Brain Book Index Cards, Document Types, or Attributes are assigned to it.

4.6.2 Brain Book Document Type Maintenance 

The Brain Book Administrator is responsible for adding, editing, and deleting Brain Book Document Types.  This section of the User Guide describes the administration of Brain Book Document Types.

4.6.2.1 Adding A Brain Document Type
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Changing business conditions may mean that new Document Types will have to be added to the Brain Book.  Add a new Document Type by right clicking in the upper part of the Brain Book Setup Work Area and select Add New Document Type from the drop down menu to open the Document Type dialog box.  Complete the Name and Description fields and select OK.  Adding a Document Type does not assign it to any existing Brain Book Index Cards.

Editing a Brain Book Document Type

Edit a Document Type by right clicking in the upper part of the Brain Book Setup Work Area and selecting Edit New Document Type from the drop down menu to open the Document Type dialog box.  Make any required changes to the Name and Description fields and select OK.  Editing a Document Type does not affect its Attribute or Brain Book Index Card assignments.
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4.6.2.2 Deleting a Brain Book Document Type

Occasionally, it may be necessary to delete a Brain Book Document Type to accommodate changing business conditions.  Delete a Document Type by right clicking on it in the upper part of the Brain Book Setup Work Area and selecting Delete Document Type from the drop down menu.  A Document Type may only be deleted if (1) no Attributes are assigned to it, and (2) the Document Type is not associated with an existing Brain Book Index Card.  CASMIS will notify you if you are not permitted to delete a Document Type.

4.6.3 Brain Book Attribute Maintenance 

The Brain Book Administrator is responsible for adding, editing, and deleting Attributes.  This section of the user guide describes the administration of Brain Book Attributes.

4.6.3.1 Adding a Brain Book Attribute

CASMIS will allow you to create either a free text Attribute or a Drop Down Attribute.  Which type of Attribute to create depends on the type of information being entered.  Free text attributes enable users to enter up to 3,000 characters of text and are best suited for names, program abbreviations, or other random information.  Drop Down Attributes limit a user’s entry to items in a drop down list and are best suited for finite information such as contract type or percent complete.

4.6.3.1.1 Adding, Editing, and Deleting a Free Text Attribute

Add a Free Text Attribute by right clicking in the lower part of the Work Area and selecting Add Attribute from the drop down list to open the Attribute dialog box.  Enter an Attribute Name and a Description in the appropriate fields and select OK to add the new Attribute to the list of available Attributes.  Creating a new Attribute does not assign it to any existing Document Type.  Edit an Attribute by right clicking on it in the lower part of the Work Area and selecting Edit Attribute from the drop down list to open the Attribute dialog box.  Make any required changes to the Attribute Name and Description fields and select OK to process changes.  Delete a free text Attribute by right clicking on it in the lower part of the Work Area and selecting Delete Attribute from the drop down list.  An Attribute can only be deleted if it has not been used in a Brain Book Index Card.  CASMIS [image: image5.png]ASMIS - [Brain Book for project ANNON JEAN]
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will notify you if you are unable to delete an Attribute.  Attributes deleted in error cannot be restored; they must be re-entered as new Attributes.  

4.6.3.1.2 Adding, Editing, and Deleting a Drop Down Attribute

Add a drop down Attribute by right clicking in the lower part of the Work Area and selecting Add Attribute from the drop down list to open the Attribute dialog box.  Enter an Attribute Name and Description in the appropriate fields and click on the New Choice button to open the Value List Entry dialog box.  Enter the first value for the drop down list.  Complete this process until all valid drop down choices have been added to the Description grid.  The order of the Drop down list can be modified by selecting a drop down value and clicking on either the Up Order or Down Order buttons.  Select OK to add the new Attribute to the list of available Attributes.  Creating a new Attribute does not assign it to any existing Document Type.  Edit an Attribute by right clicking on it in the lower part of the Work Area and selecting Edit Attribute from the drop down list to open the Attribute dialog box.  Make any required changes to the Attribute Name and Description fields [image: image6.png]ABC
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and, if required, click on the New Choice button to open the Value List Entry dialog box and add new drop down values, the Delete button to remove drop down choices, or use the Up Order or Down Order buttons to reorder drop down choice.  Select OK to process changes.  Delete a drop down Attribute by right clicking on it in the lower part of the Work Area and selecting Delete Attribute from the drop down list.  An Attribute can only be deleted if it has not been used in a Brain Book Index Card.  CASMIS will notify you if you are unable to delete an Attribute.  Attributes deleted in error cannot be restored; they must be re-entered as new Attributes.

4.6.4 CASMIS Brain Book Extensions Administrator Roles

The CASMIS Brain Book Extension Administrator is responsible for making changes to the order and descriptions of the four assessment extensions located in Brain Book extensions.  The Brain Book Administrator cannot delete any existing rows within the different extension grids or screens.  All other CASMIS Brain Book Extension functions are user initiated and are found in the Brain Book  section of this guide.  The following Extensions have no Administrator functions:  Research and Development Key Parameters, Key Issues, Schedule, Team Membership, ECP/CCP, Obligation and Expenditure, and Budget Summary.

4.6.4.1 Sustainment Metrics

The Brain Book Extension Administrator has three additional capabilities that the user does not have.  First, the administrator can change the order of the types of Sustainment Metrics.  Metrics may be re-ordered to suit your program or project requirements.  Reorder metrics by highlighting the appropriate metric and selecting either the Up or Down button.  Second, the administrator can change the individual metric descriptions.  The administrator cannot delete a metric.  As such, the administrator must be careful not to change the name of a metric that voids the validity of the previous data.  A better solution is to add another metric and archive the old metric.  Third, the administrator can add a new metric.  Add the new metric on the blank, last row of the grid. 
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4.6.4.2 Essential Employment Capabilities

The Brain Book Extension Administrator has three additional capabilities that the user does not have.  First, the administrator can change the order of the types of Essential Employment Capabilities.  Capabilities may be re-ordered to suit your program or project requirements.  Reorder capabilities by highlighting the appropriate metric and selecting either the Up or Down button.  Second, the administrator can change the individual capabilities descriptions.  The administrator cannot delete a capability.  As such, the administrator must be careful not to change the name of capabilities that voids the validity of the previous data.  A better solution is to add another capability and archive the old capability.  Third, the administrator can add a new capability.  Add the new capabilities on the blank, last row of the grid. 
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4.6.4.3 Overall Status Assessment

The Brain Book Extension Administrator has three additional capabilities that the user does not have.  First, the administrator can change the order of the types of Essential Employment Capabilities.  Capabilities may be re-ordered to suit your program or project requirements.  Reorder capabilities by highlighting the appropriate metric and selecting either the Up or Down button.  Second, the administrator can change the individual capability descriptions.  The administrator cannot delete a capability.  As such, the administrator must be careful not to change the name of a capability that voids the validity of the previous data.  A better solution is to add another capabilities and archive the old capabilities.  Third, the administrator can add a new capability.  Add the new capabilities on the blank, last row of the grid. 

4.6.4.4 Program Manager’s Assessment
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The Brain Book Extension Administrator has three additional capabilities that the user does not have.  First, the administrator can change the order of the types of the Program Manger Assessments.  Types may be re-ordered to suit your programs or projects requirements.  Reorder types by highlighting the appropriate type and selecting either the Up or Down button.  Second, the administrator can change the individual type descriptions.  The administrator cannot delete a type.  As such, the administrator must be careful not to change the name of a type that voids the validity of the previous data.  A better solution is to add another type and archive the old type.  Third, the administrator can add a new type.  Add the new type on the blank, last row of the grid.





















































































































































































Enter an Attribute Name and Description and click on New Choice to add drop down selections���� 





Enter drop down values in the Value List dialog box 





Select Add from the drop down menu to add an Attribute





Enter an Attribute Name and Description only and select OK to add the Attribute 





Select Add from the drop down menu to add an Attribute





Make required changes to the Name and Description fields and select OK 





Select Edit from the drop down menu to edit a Document Type





Complete the Name and Description fields and select OK to add a Document Type





Select Add from the drop down menu to add a new Document Type





Make Required Changes to the Table of Contents Definition dialog box and select OK





Select the Chapter to Edit from the Tree View





Enter a Chapter Name, Description and where the Chapter should be listed in the Table of Content Definition dialog box
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