CASMIS User Guide

Program Management Module

4.5 Project Explorer

The purpose of the CASMIS Project Explorer application is to allow administrators to add, edit, and delete Projects.  A Project is defined as a program-level effort or an endeavor that requires time tracking and costing capabilities and is represented in an organization’s Work Break Down (WBS) structure.  A Project cannot be the highest-level parent in the WBS structure, which is reserved for the Program office title or Program node. 

4.5.1 Adding a New Project 
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A Project is any node of the WBS structure excluding the parent level Program.  Add a new Project by selecting its parent Project in the Tree View and selecting New Project from the drop down menu or right clicking in the Tree View and select New Project.  Complete the Project Title, WBS, IPT, Program Manager, Financial Manager, Contracting Officer, and, if applicable, the P2/R3 Mod # fields and select OK.  Enter Project comments by selecting the appropriate comment tab and entering free-text comments. 

4.5.2 Editing a Project

Edit a Project by selecting its parent Project in the Tree View and select Edit Project from the drop down menu or right click in the Tree View and select Edit Project from the drop down menu.  Make required changes in the Define Project dialog box and select OK.  

4.5.3 Deleting a Project

Delete a Project by selecting its parent Project in the Tree View and select Delete Project from the drop down menu or right click in the Tree View and select Delete Project from the drop down menu.  A confirm Project Delete box is populated when the Delete Project is selected.  A deleted Project cannot be restored; a new Project must be created if a Project is deleted in error.

4.5.4 Hours by A&AS Personnel

The Hours by A&AS Personnel allows managers, human resource administrators, and other select employees to retrieve a report that shows labor hour charges to specific Project Names by hours, cost and percentage of total.  Retrieve the Hours by A&AS Personnel Report by right clicking on the appropriate Project in the Project Explorer Tree View and selecting Hours by A&AS Personnel Report from the drop down menu to open the CASMIS Date Range Bar.  Enter the range for the report using the CASMIS Date Picker Calendars and select OK to process the report.  Print the report by selecting the Print icon to send the report to your default printer or select the File option to select a new printer.  Export a report by selecting the Option command from the CASMIS Report Window and select either Excel Data or PDF Data from the drop down menu to open the Save File dialog box.  Enter the path where you would like the report to be saved.  The report can be opened using either Microsoft Excel or Adobe Acrobat Reader, depending on your export selection.
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4.5.5 Manage Project Groups

Manage Project Groups allows managers, human resource administrators, and other select employees to manage selected project groups.  Open the Manage Project Groups window by right clicking on the appropriate Project in the Project Explorer Tree View and select Manage Project Groups from the drop down menu.  The Manage Project Groups function allows the creation of a non-hierarchical project relationship within CASMIS.  Project Groups enable users to report on specific reports and projects that are unrelated in the hierarchy WBS.  To create a new Project Group, select New from the Name drop down field.  In the text box type the new name of your Project Group and select the save button to save the new Project Group.  To add new Project Groups to your list, double click on the Project Group at its lowest project level or click the add button when it activates.  To delete a project  from the group, highlight and double click to remove it, or click the Remove button.  The Save button must be clicked before closing out of the window to save changes.  The Delete button will delete the selected Project Group.  The Close button closes the window and returns you to the Project Explorer tree view.  If you select the Close button without saving any changes made, you will be prompted to save before the window closes.

[image: image3.png]Fie View Project Help

ABC

Financial Management

Project Explorer

CASMIS - [Project Explorer - DISMUKE DAN]

Program Management

Human Resources

Operstons

System Achniistation

EEEpITE

1.0 testing test
1.1 - Nest Gen Bomber Study

1201 - Ai Supsiorty
1.25 - Electioric Combat
1.26 - Fnancial Management
1.27 - Front Offce Group

11287 -Precs
129- Other

1.3 Enginesiing
1.4 - Financial Management FB
{15 Joit Stike Fighter Suppor
1.6- Cortiacts
1.8- ASC/FBO - DPERATIONS & SUPPORT
121X - Mikotest
1.10-Low Observable Fosus Area FBZ)

T11-CASMIS
I A |_>l_|

Name.

wes

Coniracting Of

OFP Flght Test
OFP Suie 4 Phase |
OFP Suie 4 Phase |
OFP Suite 5MSIP.
OFP Suite
OFF-Top Level

New Project
Edit Project

Poacs Foy _ Delete Project

Peace Sul  fanage roject Groups
Progamlr  piours by agas personnel

Specal P
Stike Eagle

Sustain Enginesiing

Vehicle Systems

‘Weapon System Spt

Flght Systems Engineeiing
Itemnational Progiem - Other
Test WBS

Omribus Corlract

FAI5E Flight Manuals/Clearances
sdsdt

[iie72001

4

yosoui

Astart || 1] @ =1 > D B || Blinbox-mi.. | &vahoot va...| BJ6ricashr... | Elpecument... | Esection 4.... [ Zcasmis . Breportrom | (GGG 10:43am





Right click on the Project Name and select Hours by A&AS Personnel





Right click on the Project Name and select Manage Project Groups
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