CASMIS User Guide

Financial Management Module

3.6 FM Setup 
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The FM Setup application allows administrators to add, edit, and delete, appropriations, fund types, contractors, fiscal years, and fund cite elements and values.  Its purpose is to allow users to select current and valid LLFC elements and values for data entry and retrieval and ensure data integrity and accuracy.  

3.6.1 Appropriation Maintenance

An appropriation is a specific pool of money that has been designated by Congress for a specified purpose.  Appropriation data is used throughout the CASMIS FM Navigator application and should only be maintained as actual appropriation awards are received and edited only when authorized changes have been accepted.  Appropriations can only be deleted in CASMIS if no data has been associated with the appropriation.  

3.6.1.1 Adding a new Appropriation
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Add a new appropriation by right clicking on the APPN node in the FM Setup Tree View and selecting Add APPN from the drop down menu.  Complete the APPN Code and Description fields and select an Obligation Period using the drop down list.  To make the appropriation available to FM users click on the Save button in the Work Area to add the APPN to the FM Setup APPN Tree View.

3.6.1.2 Editing an Existing Appropriation
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Edit an existing appropriation by expanding the APPN node in the FM Setup Tree View and selecting the appropriate APPN from the tree view.  Make required changes to the APPN Code and Description fields and select a new Obligation Period using the drop down list in the FM Setup Work Area.  Click on the Save button in the Work Area to update the APPN and make the appropriation available to FM users.

3.6.1.3 Deleting an Appropriation
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Appropriations may only be deleted in CASMIS only if no financial data has been defined and no transactions have been recorded against it.  Delete an existing appropriation by expanding the APPN node in the FM Setup Tree View, right clicking on the appropriate APPN in the tree view, and selecting Remove APPN from the drop down menu. 

3.6.2 Fund Type Maintenance

Appropriations and funds are classified by Fund Type according to their function and account structure.  A Fund Type designation, usually and alphanumeric code, identifies the general purpose of the funding, such as Fund Type A which designates operating funds or Fund Type J which identifies reimbursable accounts.  CASMIS uses the Fund Types as part of the LLFC Control to verify data entry and retrieval requests. 

3.6.2.1 Adding a new Fund Type

Add a new fund type by right clicking on the Fund Type node in the FM Setup Tree View and selecting Add Fund Type from the drop down menu.  Complete the Fund Type Code and Description fields and select the Save button in the Work Area to add the fund type to the FM Setup Fund Type Tree View and make the fund type available to FM users.  The Fund Type Code and Description may not contain special characters, such as apostrophes, quotation marks, or other non-alphanumeric characters.
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3.6.2.2 Editing an Existing Fund Type

Edit an existing fund type by expanding the Fund Type node in the FM Setup Tree View and selecting the appropriate fund type from the tree view.  Make required changes to the Fund Type Code and Description fields and select the Save button in the Work Area to update the fund type and make the fund type available to FM users.  Special character may not be used as part of the Fund Type Code or Description.
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Deleting a Fund Type
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Delete an existing fund type by expanding the Fund Type node in the FM Setup Tree View, right clicking on the appropriate fund type in the tree view, and selecting Remove Fund Type from the drop down menu.  A fund type can only be deleted if it is not associated in an LLFC APPN/Fund Type combination and no transactions have been recorded against it.

3.6.3 Contractor Maintenance

A list of current contractors is maintained in the FM Setup application.  The purpose of the listing is to ensure that only valid contractors are assigned awarded contracts and enforce consistency in the contractor’s name.  Contractors may be added or edited at any time during the fiscal year; however, a contractor can only be deleted if the contractor has not been awarded a contract.  The Company field is required and identified in bold text.  The Contact and Comment fields are optional.

3.6.4 Adding a new Contractor

Add a new contractor by right clicking on the Contractor node in the FM Setup Tree View and select Add Contractor from the drop down menu.  Complete the Company, Contact, and Comment fields and select the Save button in the Work Area to add the contractor to the FM Setup Contractor Tree View and make the contractor available to FM users.  The Company field is required and identified in bold text.  The Contact and Comment fields are optional.
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3.6.4.1 Editing an Existing Contractor

Edit an existing contractor by expanding the Contractor node in the FM Setup Tree View and selecting the appropriate contractor from the tree view.  Make required changes to the Company, Contact, and Comment fields and select the Save button in the Work Area to update the contractor information and make it available to FM users.  The Company field is required and identified in bold text.  The Contact and Comment fields are optional.

3.6.4.2 Deleting a Contractor
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Delete a contractor by expanding the Contractor node in the FM Setup Tree View, right clicking on the appropriate contractor, and selecting Remove Contractor from the drop down menu.  A contractor cannot be deleted if the contractor has been awarded a contract.

3.6.5 Fiscal Year Maintenance 

CASMIS will allow you to establish a range of valid fiscal years for data entry.  The purpose of establishing a date range is to enforce data integrity standards by limiting input errors or forbidden entries.  Fiscal year indicators are used throughout CASMIS FM, but are most commonly used within the CASMIS FM LLFC Selector.  The fiscal year range should be updated annually or as business rules change.  Changing the fiscal year range will affect the dates that FM end users will be able to select from drop down menus.

3.6.5.1 Adding a new Fiscal Year
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Add a new fiscal year by right clicking on the Fiscal Year node in the FM Setup Tree View and selecting Add Fiscal Year from the drop down menu.  Complete the Fiscal Year and Description fields and select the Save button in the Work Area to add the fiscal year to the FM Setup Fiscal Year Tree View add it to the fiscal year drop down list.

3.6.5.2 Editing an Existing Fiscal Year

Edit an existing fiscal year by expanding the Fiscal Year node in the FM Setup Tree View and selecting the appropriate fiscal year from the tree view.  Make required changes to the Fiscal Year and Description fields and select the Save button in the Work Area to update the fiscal year and make the fiscal year available to FM users. 

[image: image11.png]CASMIS

Unsble o delete this Fund Type since it s referenced by other data witin CASMIS.





3.6.5.3 Deleting a Fiscal Year
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Delete a fiscal year by expanding the Fiscal Year node in the FM Setup Tree View, right clicking on the appropriate fiscal year in the tree view, and selecting Remove Fiscal Year from the drop down menu.  A fiscal year can only be deleted if it is not associated with current CASMIS data. 

3.6.6 Long Line Fund Cite Maintenance

CASMIS will allow organizations to record and track up to 30 LLFC definitions, or columns, in the LLFC Selector.  The first ten LLFC Definitions are required by CPAS/BQ and may not be deleted; however, the values may added, edited, and deleted as business rules change.  A Closed Lock icon identifies definitions required by CPAS/BQ.  The remaining 20 definitions are not required and are used by various organizations to track unique funding elements.  The total number of definitions may not exceed 30.  Old or expired definitions may be reset if they are not currently being used in the LLFC Selector or are associated with [image: image13.png]CASMIS
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existing CASMIS data.

3.6.6.1 Adding a new LLFC Definition

Add a new definition by expanding the LLFC Definition node in the FM Setup Tree View and selecting the first unassigned LLFC Definition from the tree view.  Enter the Name and Description fields and complete the appropriate Value and Description cells in the Value grid and select the Save button in the Work Area to update the LLFC Definition.  Creating a new LLFC Definition does not add it to any unique APPN/Fund Type combination listed in the LLFC Maintenance application.  New definitions must be added before they are available in the LLFC [image: image14.png]ABC
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Selector.

3.6.6.2 Editing an existing LLFC Definition

Edit an existing LLFC Definition by expanding the LLFC Definition node in the FM Setup Tree View and selecting the appropriate LLFC Definition from the tree view.  Make required changes to the Name and Description fields and the appropriate Value and Description cells in the Value grid and select the Save button in the Work Area to update the LLFC Definition listing.
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Deleting a LLFC Definition
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Delete an existing LLFC Definition by expanding the LLFC node in the FM Setup Tree View, right clicking on the appropriate LLFC Definition from the tree view, and selecting Reset LLFC from the drop down menu.  An LLFC Definition can be reset, or removed, only if it is not currently used in the LLFC Selector and no CASMIS data has been recorded against it.

































































































Make changes to the Year and Description fields and select Save to update the fiscal year





Select the fiscal year to edit from the FM Setup Tree View





Complete the Year and Description fields and select Save to add the new fiscal year




































































Make required changes to the Name and Description fields and the Value grid





Select the LLFC to edit from the FM Setup Tree View





Add or edit cells in the Value grid by double clicking and entering an appropriate value.  Right click to open the Edit drop down menu





Complete the Name and Description fields, add Values in the Value grid and select Save to add the new LLFC





Add a new LLFC by selecting the first unassigned LLFC Segment





Right click on the Fiscal Year node and select Add Fiscal Year from the drop down menu





Complete the Company, Contact, and Comment fields and select Save to add the new Contractor





Right click on the Contractor node and select Add Contractor from the drop down menu





Make changes to the Code and Description fields and select Save to update the Fund Type





Select the Fund Type to edit from the FM Setup Tree View





Complete the Code and Description fields and select Save to add the new Fund Type





Right click on the Fund Type node and select Add Fund Type from the drop down menu





Make required changes to the Code, Description, and Obligation Period fields and select Save to record changes





Select the APPN to edit from the FM Setup Tree View





Complete the Code and Description fields and select an Obligation Period for the new APPN. Select Save to add the new APPN.





Right click on the APPN node and select Add APPN from the drop down menu





CASMIS Toolbar





CASMIS Tree View – Financial Management Setup





Work Area





CASMIS Function Bar – Click on to open icon
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