CASMIS User Guide

Financial Management Module

3.5 Delete Log

The CASMIS FM Delete Log application was designed as serve as a delete auditor for transactions recorded in the CASMIS FM database.  Its purpose is to allow FM Administrators and other designated users to retrieve information about deleted transactions and assist in data quality and integrity assurance.  Deleted information can be retrieved by document number or by using the CASMIS LLFC Selector for a specified date range.  The Delete Log application includes six tabs for data retrieval.  The Table below identifies each data tab and the normal reporting results.

	FM Delete Log Tabs

	Delete Log Delete Name
	Normal Reporting Result

	Initiations/Commitment Transactions
	Listing of all deleted initiations and commitments entered by WBS, user, Document Title, and other key identifying information.

	Obligation Transactions
	Listing of all deleted obligations entered by WBS, user, Document Title, and other key identifying information.

	Expenditure Transactions
	Listing of all deleted expenditures entered by WBS, user, Document Title, and other key identifying information.

	Program Budget Transactions
	Listing of all deleted Program Level Budget transactions

	Project Budget Transactions
	Listing of all deleted Project Level Budget transactions.

	All Execution Transactions
	Listing of all deleted initiations, commitments, obligations, and expenditures entered by WBS, user, Document Title, and other key identifying information.


3.5.1 Retrieving a Delete Log Report
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Retrieve a Delete Log report by selecting a document from the Commitment or Obligation Document Filter or select a budget line using the CASMIS LLFC Selector, Enter a Start and End Date for the reporting period, select the appropriate report tab, and click on the Retrieve button.  Delete Log results will be shown in the Delete Log Preview Pane.

3.5.2 Exporting Delete Log Results

Export Delete Log results by right clicking in the Preview Pane grid and selecting Export from the drop down menu to open the Save File As dialog box.  Enter a file location and file name and select the Save button.  The file will be saved in comma delimited format (*.cvs) and can be opened in Microsoft Excel.

3.5.3 Purging Delete Log Results

CASMIS will allow administrators and other designated employees to purge the viewable contents of any Delete Log tab.  Delete the contents of a log by retrieving the data to delete from the appropriate tab and select the Purge Log button.  Deleted results cannot be retrieved.
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