CASMIS User Guide

Financial Management Module

3.4 Long Line Fund Cite maintenance

The Long Line Fund Cite (LLFC) Maintenance application allows FM Administrators to establish parameters for financial management entries by creating unique sets of appropriation types, fund types, and LLFC Definitions.  Furthermore, selected LLFC Definitions can be assigned to either the program level or project level and be set as a required or optional data entry field.  The purpose is to reduce the possibility of erroneous data entry and maintain financial integrity.  Specific LLFC combinations must be established before being used by the FM end users and should be periodically reviewed for accuracy and updated as required by changing business rules and to prevent inaccurate data entry.  Administrators may add new LLFC combinations at any time; however, once programs and project budgets have been established using an existing LLFC combination, it may not be deleted or its grid values changed until program and project budgets have been moved to a new fund cite combination.  Care should be taken before any LLFC maintenance to avoid FM usage disruptions or allow tainted or erroneous data to be entered into the FM application.  Adding, editing, and deleting appropriations, fund types, and LLFC definitions is completed using the FM Setup application.  Before beginning LLFC Maintenance tasks, the integrity and accuracy of FM Setup data should be reviewed.

3.4.1 Selecting an APPN and Fund Type Combination

Before any LLFC maintenance can be performed, an appropriate APPN and fund type must be selected.  Select an appropriation by opening the APPN drop down list in the LLFC Maintenance Work Area.  A list of all available APPNs will be listed; select the proper APPN by clicking on it to populate the APPN field and close the drop down list.  Repeat the process to select the appropriate fund type by opening the Fund Type drop down list in the LLFC Maintenance Work Area and clicking on the target fund type to populate the Fund Type field and close the drop down list.  Only appropriations and fund types that have been created using the FM Setup application will be available.  Return to the FM Setup application if [image: image1.png]W =
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the desired appropriation or fund type is not available in the APPN and Fund Type selector fields.

3.4.2 Assigning LLCF definitions to an APPN/Fund Type Combination

LLFC Definitions must be assigned to an APPN/Fund Type combination before being used by the FM end users.  Failing to assign LLFC Definitions will prevent users from entering new data in the FM application.  Assign an LLFC Definition by selecting it in the LLFC Fields column of the LLFC Maintenance Work Area and clicking on the appropriate Move button to move the LLFC to the LLFC Maintenance grid.  The default assignment will be to the program level and optional entry.
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Setting LLFC Maintenance Grid Rules

The LLFC Maintenance application allows you to specify whether an LLFC Definition is a program or project level definition and whether it is a required or optional field for the selected APPN/Fund Type combination.  The default setting will be to the program level and optional entry.  Change a setting by double clicking on the item you wish to toggle in either the Level or Required columns in the LLFC Maintenance grid. Toggle selections in the Level field are Program/Project and in the Required field the toggle is Yes/No.  Note that double clicking in a field cell will remove the LLFC definition from the current APPN/Fund Type combination and return it to the list of available LLFC Definitions.  Selecting the appropriate LLFC Definition and using either the Move Up or Move Down buttons located in the LLFC Maintenance Work Area can change the order of LLFC Definitions in the LLFC Maintenance grid.
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Click on the Move button to complete the assignment





Select the LLFC to assign from the LLFC Field list





Open the Fund Type drop down list to view and select a Fund Type





Open the drop down list to view and select an APPN





The LLFC will be assigned to the APPN/Fund Type combination at the program level and as not required





Double click in a Level or Required cell to toggle values
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