CASMIS User Guide

Financial Management Module

3.3 FM Report Workbench

CASMIS allows users to retrieve reports either through the FM Report Workbench or through the Ad Hoc Reports application.  The FM Report Workbench includes eight common reports: the Financial Management Report (MPC), the Unliquidated Obligations Report (ULO), the Funding Status Report, the Actual vs. Forecast Report, the Forecast Deviation Report, the Funds Report, the 1537 Report, and the CPAS/BQ Exception Report.  These reports have been designed to provide quick access to the most often or most important financial information within CASMIS.  Most of these reports allow for some minor customization, such as selecting particular date ranges, financial execution stage, or report columns to show.  In instances when the Report Workbench does not include the information required for your specific query, the Ad Hoc Reports application, located in the Self Service Module, will allow detailed customization of reports and data.  The Report Workbench uses a standard report dialog generator that allows you to select any of the Report Workbench reports and run multiple reports for a single data set.  The report dialog generator includes the date and report selector, LLFC Selector, and other selectors that vary from report to report. 

3.3.1 Financial Management (MPC) Report

The Finical Management Report allows FM users to create a report that lists the fiscal year, appropriation, LLFC information, WBS, commitment number and title, ACRN, and the amount initiated, committed, obligated, and expended for selected budget data.  Retrieve a Financial Management Report by expanding the Reports node of the FM Tree View and selecting Financial Management Report to open the Financial Management Report window.  Confirm the date and report type, select which columns, initiated, committed, obligated, and expended, to include and select the appropriate budget lines to include by selecting the appropriate fiscal year, appropriation, fund type, and project in the LLFC Selector.  Click on the Return Budget Lines to add the budget lines to the selection grid.  Check or uncheck as required and select the Print Preview button to prepare the report and open the CASMIS Report Window. The report can be printed to a network printer or exported to Microsoft Excel or Adobe Acrobat Reader.  Print a report by selecting the Print icon to send the report to your default printer or select the File option to select a new printer.  Export a report by selecting the Option command from the CASMIS Report Window and select either Excel Data or PDF Data from the drop down menu to open the Save File dialog box.  Adjust the size of an online report by selecting the Magnifying Glass icon to select a new report size.  Some reports may contain multiple pages; use [image: image1.png]Report Form
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the up or down arrows or enter a new page to view the previous or next page. 

3.3.2 Unliquidated Obligations (ULO) Report

[image: image2.png]Report WorkBench: Financial Management Report

OfDate _ Select Aeport

it Prevew
[I?75 724700 ] [Finencit ansgement Feport =] —
Show Columns
IV lnitisted [ Commited [/ Obligated [ Expended
Buget LineIfomation
Fiscal Year Appropriation Fund Type. Programs and Projects
ab w][ab ][ =] [0+ FIEC/D Progam Propeti
Program Level Budget Priect Leve Budget
[ APPN__[FT oer | [IE[Fe W8S MFC ROl
Ready
Budget Lines
P [APPN [FT_ | Budgetline =] _Fitun Budse Lines
1955 3400 L 5733400 309 76/F 00000 0OOD00S7EBI 04 27141 S030000 1063 Memove BudgetLines
1999 00 | 5793600 299 3620 673956 000000 00000 2714TF SO 1083
1958 3010 | 5733010 119 3620 11F117 000000 00000 117000 5030000
1933 3400 | L 5733400 309 76WP 0OD00O 11700061550 04 27141F 5030000
995 3010 © | 5793010119 3620 10JPAT 0OD00D 0000D COO0CD 503000 st
1933 3010 A 5733010 119 3620 T0IPAT 40300 000000 000000 503000 pa7acF _ ——oke il
1000 360~ e7an 539 2600 B84 00NN M0 493 ST =] UnSelectal




The Unliquidated Obligations Report allows FM users to create a report that lists the fiscal year, appropriation, LLFC information, WBS, and the obligation and expenditure figures by month for each fiscal year for selected budget data.  Retrieve an Unliquidated Obligations Report by expanding the Reports node of the FM Tree View and selecting Unliquidated Obligations to open the Unliquidated Obligations Report window.  Confirm the date and report type, and select the appropriate budget lines to include by selecting the appropriate fiscal year, appropriation, fund type, and project in the LLFC Selector.  Click on the Return Budget Lines to add the budget lines to the selection grid.  Check or uncheck as required and select the Print Preview button to prepare the report and open the CASMIS Report Window.  The report can be printed to a network printer or exported to Microsoft Excel or Adobe Acrobat Reader.  Print a report by

selecting the Print icon to send the report to your default printer or select the File option to select a new printer.  Export a report by selecting the Option command from the CASMIS Report Window and select either Excel Data or PDF Data from the drop down menu to open the Save File dialog box.  Adjust the size of an online report by selecting the Magnifying Glass icon to select a new report size.  Some reports may contain multiple pages; use the up or down arrows or enter a new page to view the previous or next page.

3.3.3 Funding Status Report
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The Funding Status Report allows FM users to create a report that lists the fiscal year, appropriation, LLFC information, WBS, and the required, approved, authorized, initiated, committed, obligated, and expended figures for the selected project and period.  Retrieve a Funding Status Report by expanding the Reports node of the FM Tree View and selecting Funding Status Report to open the Funding Status Report window.  Confirm the date and report type, and select the appropriate budget lines to include by selecting the appropriate fiscal year, appropriation, fund type, and project in the LLFC Selector.  Click on the Return Budget Lines to add the budget lines to the selection grid.  Check or uncheck as required and select the Print Preview button to prepare the report and open the CASMIS Report Window.  The report can be printed to a network printer or exported to Microsoft Excel or Adobe Acrobat Reader.  Print a report by selecting the Print icon to send the report to your default printer or select the File option to select a new printer.  Export a report by selecting the Option command from the CASMIS Report Window and select either Excel Data or PDF Data from the drop down menu to open the Save File dialog box.  Adjust the size of an online report by selecting the Magnifying Glass icon to select a new report size.  Some reports may contain multiple pages; use the up or down arrows or enter a new page to view the previous or next page. 

3.3.4 Actual vs. Forecast Report

The Actual vs. Forecast Report allows FM users to create a report that lists the fiscal year, appropriation, LLFC information, WBS, and obligation forecasts, actual obligations, and any associated differences.  Retrieve an Actual vs. Forecast Report by expanding the Reports node of the FM Tree View and selecting Actual vs. Forecast to open the Actual vs. Forecast Report window.  Confirm the date and report type, select which columns, initiated, committed, obligated, and expended, to include and select the appropriate budget lines to include by selecting the appropriate fiscal year, appropriation, fund type, and project in the LLFC Selector.  Click on the Return Budget Lines to add the budget lines to the selection grid.  Check or uncheck as required and select the Print Preview button to prepare the report and open the CASMIS Report Window.  The report can be printed to a network printer or exported to Microsoft Excel or Adobe Acrobat Reader.  Print a report by selecting the Print icon to send the report to your default printer or select the File option to select a new printer.  Export a report by selecting the Option command from the CASMIS Report Window and select either Excel Data or PDF Data from the drop down menu to open the Save File dialog box.  Adjust the size of an online report by selecting the Magnifying Glass icon to select a new report size.  Some reports may contain multiple [image: image4.png]Report WorkBench: Actual vs Forecast Report
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pages; use the up or down arrows or enter a new page to view the previous or next page.

3.3.5 Forecast Deviation Report

 The Forecast Deviation Report allows FM users to create a report that lists the fiscal year, appropriation, LLFC information, WBS, and deviations from forecast for the selected execution stage.  Retrieve a Forecast Deviation Report by expanding the Reports node of the FM Tree View and selecting Forecast Deviation to open the Forecast Deviation Report window.  Confirm the date and report type, select which Forecast and Execution stage to view, and select the appropriate budget lines to include by selecting the appropriate fiscal year, appropriation, fund type, and project in the LLFC Selector.  Click on the Return Budget Lines to add the budget lines to the selection grid.  Check or uncheck as required and select the Print Preview button to prepare the report and open the CASMIS Report Window.  The report can be printed to a network printer or exported to Microsoft Excel or Adobe Acrobat Reader.  Print a report by selecting the Print icon to send the report to your default printer or select the File option to select a new printer.  Export a report by selecting the Option command from the CASMIS Report Window and select either Excel Data or PDF Data from the drop down menu to open the Save File dialog box.  Adjust the size of an online report by selecting the Magnifying Glass icon to select a new report size.  Some reports may contain multiple pages; use the up or down arrows or enter a new page to [image: image5.png][_[O]x]
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view the previous or next page.
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Funds Report

The Funds Report allows FM users to create a report that lists the fiscal year, appropriation, LLFC information, WBS, and the authorized, initiated, committed, obligated, expended, uninitiated, uncommitted, unobligated, and unexpended figures.  Retrieve a Funds Report by expanding the Reports node of the FM Tree View and selecting Funds Report to open the Funds Report window.  Confirm the date and report type, select which Forecast and Execution stage to view, and select the appropriate budget lines to include by selecting the appropriate fiscal year, appropriation, fund type, and project in the LLFC Selector.  Click on the Return Budget Lines to add the budget lines to the selection grid.  Check or uncheck as required and select the Print Preview button to prepare the report and open the CASMIS Report Window.  The report can be printed to a network printer or exported to Microsoft Excel or Adobe Acrobat Reader.  Print a report by selecting the Print icon to send the report to your default printer or select the File option to select a new printer.  Export a report by selecting the Option command from the CASMIS Report Window and select either Excel Data or PDF Data from the drop down menu to open the Save File dialog box.  Adjust the size of an online report by selecting the Magnifying Glass icon to select a new report size.  Some reports may contain multiple pages; use the up or down arrows or enter a new page to view the previous or next page.

3.3.7 1537 Report

The 1537 Report allows FM users to create a 1537 Report that lists the project, fiscal year, contractor, category, appropriation, LLFC information, WBS, and lifetime appropriations for the selected projects.  Retrieve a 1537 Report by expanding the Reports node of the FM Tree View and selecting 1537 to open the 1537 Report window.  Confirm the date and report type, and select the appropriate budget lines to include by selecting the appropriate fiscal year, appropriation, fund type, and project in the LLFC Selector.  Click on the Return Budget Lines to add the budget lines to the selection grid.  Check or uncheck as required and select the Print Preview button to prepare the report and open the CASMIS Report Window.  The report can be printed to a network printer or exported to Microsoft Excel or Adobe Acrobat Reader.  Print a report by selecting the Print icon to send the report to your default printer or select the File option to select a new printer.  Export a report by selecting the Option command from the CASMIS Report Window and select either Excel Data or PDF Data from the drop down menu to open the Save File dialog box.  Adjust the size of an online report by selecting the Magnifying Glass icon to select a new report size.  Some reports may contain multiple pages; use the up or down arrows or enter a new page to view the previous or next page.
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3.3.8 CPAS/BQ Exception Report

The CPAS/BQ Exception Report allows FM users to create a report that lists unreconciled CASMIS and CPAS/BQ documents and the associated initiation, commitment, obligation, and expenditure amounts.  Retrieve a CPAS/BQ Exception Report by expanding the Reports node of the FM Tree View and selecting CPAS/BQ Exceptions to open the CPAS/BQ Exception Report window.  Select a start and end dates and which columns, initiated, committed, obligated, or expended to include.  Select the Print Preview button to prepare the report and open the CASMIS Report Window.  The report can be printed to a network printer or exported to Microsoft Excel or Adobe Acrobat Reader.  Print a report by selecting the Print icon to send the report to your default printer or select the File option to select a new printer.  Export a report by selecting the Option command from the CASMIS Report Window and select either Excel Data or PDF Data from the drop down menu to open the Save File dialog box.  Adjust the size of an online report by selecting the Magnifying Glass icon to select a new report size.  [image: image8.png]Report Form [_[O]x]
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Some reports may contain multiple pages; use the up or down arrows or enter a new page to view the previous or next page.

3.3.9 Data Contunity Report

The Data Continuity Report allows FM Administrators, Supervisors, and FM users to verify the continuity, quality, and integrity of data entered into the FM module by accessing FM database records and viewing and verifying data entry.  Its primary purpose is audit and verification of data; discrepancies, errors, and other data integrity issues must be corrected using the appropriate FM transaction entry screens.  The table below shows following types of continuity, quality, and integrity reports can be generated and displayed in the Data Continuity Report window and the result of each report segment:

	FM Data Continuity Report Segments

	Report Segment Name
	Normal Reporting Result

	Initiation Transaction Count and Amount
	The total number of initiation transactions and the total dollar value of initiation transactions.

	Commitment Transaction Count and Amount
	The total number of commitment transactions and the total dollar value of commitment transactions.

	Obligation Transaction Count and Amount
	The total number of obligation transactions and the total dollar value of obligation transactions.

	Expenditure Transaction Count and Amount
	The total number of expenditure transactions and the total dollar value of expenditure transactions.

	OSD Standard Account
	The total number of OSD Obligation and Expenditure Standards entered in the Program Standards application.

	Other Standard Account
	The total number of “Other” Obligation and Expenditure Standards entered in the Program Standards application.

	Program Level Budget Transactions and Amounts
	The total number of Program Level Budgets and the total dollar value of initiation Program Level Budgets.

	Project Level Budget Transactions and Amounts
	The total number of Project Level Budgets and the total dollar value of initiation Project Level Budgets.

	Validate Project Budget Lines
	Verifies that associated obligations and expenditures are recorded against the same project-level budget line and reports instances of mismatched obligations and expenditures.  Should always be zero.


	FM Data Continuity Report Segments (Continued)

	Report Segment Name
	Normal Reporting Result

	Check WBS Parent
	Verifies that subordinate WBS nodes are properly associated with it parent

	Check Document Summary Commitment
	Verifies that all commitment data stored in the CASMIS FM Commitment Table in the database is also recorded in the Document Summary Table.

	Check Missing Expenditures
	Verifies that all expenditure transaction data stored in the CASMIS FM Expenditure Table in the database is also recorded in the Execution Table.

	Check Document Summary Obligations
	Verifies that all obligation data stored in the CASMIS FM Obligation Table in the database is also recorded in the Document Summary Table.

	Check Missing Obligations
	Verifies that all obligation transaction data stored in the CASMIS FM Obligation Table in the database is also recorded in the Execution Table.

	Check Obligations Document Titles
	Checks the Obligation Table for special characters.  CASMIS does not allows special characters in any document titles.

	Check Missing Initiation and Commitment Transactions
	Verifies that all initiation and commitment  transaction data stored in the CASMIS FM Initiations/Commitments Table in the database is also recorded in the Execution Table.


	FM Data Continuity Report Segments (Continued)

	Report Segment Name
	Normal Reporting Result

	Check Persistent Settings
	Verifies that all persistent settings associated with an older version of CASMIS have been deleted.  Older settings may cause errors in a newer version of CASMIS.  Should always be zero.

	Over Committed Project Budget Lines
	The total number of project budget lines where the value of commitments exceeds the approved commitment amount.  Should always be zero.

	Over Obligated Project Budget Lines
	The total number of project budget lines where the value of obligations exceeds the approved obligation amount.  Should always be zero.

	Over Expended Project Budget Lines
	The total number of project budget lines where the value of expenditures exceeds the approved expenditure amount.  Should always be zero.

	Over Allocated Program Level Budgets
	The total number of program budget lines where the total of project budget lines exceeds the program level allocation.  Should always be zero.


Retrieve a Data Continuity Report by expanding the Reports node of the FM Tree View and selecting Data Continuity to open the Data Continuity Report window.  Select the report segments to generate by selecting the appropriate check boxes and select a start date and end date using the CASMIS Date Picker Calendars.  Select the Run Check button to display report results in the Data Continuity Report Pane or the Print Preview to display results in a printer-friendly format in the CASMIS Report Window.  The Select All and Un-Select All buttons can be used to select all or reset reporting segments.  Print a report by selecting the Print button in the CASMIS Report Window.  Close a Report and return to the FM Navigator application by selecting the Close button.

[image: image9.png]OfDate _ Select Aeport
5 /2400 7] [Forecast Dev Report
Forecast Stage Execution Stage
© Il  Adusted &) C lnal O Commit

Budget Line Information

 Obigation

Pt Preview

Close.

 Expend

Fiscal Year Appropriation Fund Type. Programs and Projects
T | | =] [0+ FIEC/D Progam Propeti
Program Level Budget Priect Leve Budget
[ APPN__[FT oer | [IE[Fe W8S MFC ROl
Ready
Budget Lines
P [APPN [FT_ | Budgetline = _Fitun Bude Lines
2000 3400 L 5703400 290 4720 375101 000000 00 271331 5030000 Remave Budget Lines
2000 3600 | 5703600 290 3620 672671 010110 47336 27133 5030000 -
2000 3011 5703011 290 3620 T1F1E Mike 562 B4Z26F 5030000
2000 3401 | L 5703401 290 3620 12F15u Mike 562 27133 030000
000 3601 | C | 5703601 290 4720 13F 6 Mike 562 27133F 5030000 st
2000 3400 L 5703400 290 4720 00 376101 47336 27133 5030000 | BT
om0 aea |~ e 11n11E6¢ a8 = UnSelestal





Financial Management Report output





Select the appropriate date, report, columns, LLFC fields, and select the appropriate budget lines and select Print Preview to run a report





Financial Management Report output





Select the appropriate date, report, columns, LLFC fields, and select the appropriate budget lines and select Print Preview to run a report
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Select the appropriate date, LLFC fields, and select the appropriate budget lines and select Print Preview to run a report





Funding Status Report output





Select the appropriate date, report columns, LLFC fields, and select the appropriate budget lines and select Print Preview to run a report





Actual vs. Forecast Report output





Select the appropriate date, report columns, LLFC fields, and select the appropriate budget lines and select Print Preview to run a report








Forecast Deviation Report Output








Select the appropriate date, report columns, LLFC fields, and select the appropriate budget lines and select Print Preview to run a report





Funds Report Output





Select the appropriate dates, report columns, and select Print Preview to run a report





CPAS/BQ Exception Report output





Reporting Segments





Date Range





Select and Un-Select all Reporting Segments





Display and print report buttons





Preview Pane





1537 Report Output








Select the appropriate date, report columns, LLFC fields, and select the appropriate budget lines and select Print Preview to run a report
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