CASMIS User Guide

Financial Management Module

3.0 CASMIS Financial Management Module – Introduction
O

rganizations with the large and complex financial management operations require a tool to help them define performance standards, create and control budgets, develop forecasts, capture obligation and expenditure transactions, reconcile financial reporting systems, and report performance.  The CASMIS Financial Management Module (FMM) was designed to help organizations meet these requirements.  Its development was a collaborative effort — including financial managers, users, functional experts, technical designers, and application developers.  Their goal was to create a financial management application that is flexible, robust, and easy to use.  The purpose of this section of the CASMIS User Guide is to help FMM users build and define programs and projects, create, manage and control budgets, develop forecasts, manage budget execution, reconcile CASMIS and CPAS/BQ, build PEO/DAC presentations and other custom presentations, and report financial performance.  Throughout this section, you will find references to the CASMIS Function Bar, Tree View, Work Area, and Tool Bar.  Understanding what part of the screen the guide is referring to will help you understand instructions, locate icons, and get the most out of this guide.

3.1 FMM Screen Layout
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The layout of CASMIS screens follow a common design, making it easy to navigate through CASMIS modules and applications.  Most screen views can be divided into three distinct sections — the Function Bar, the Tree View, and the Work Area.  Knowing where each of these sections is located will make using this guide and CASMIS easier.
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The CASMIS Toolbar
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The CASMIS Tool Bar gives you quick access to common commands.  Currently the only File command option is Exit.  Other File commands may become available as additional CASMIS modules are released.  The View command hides or shows the main Function Bar.  Hiding the Function Bar may be helpful if you are going to consistently use only one CASMIS module or application.  The FMM Actions command provides quick access to frequently used FMM functions.  The Help command opens CASMIS’ on-line help files.  Help is available for the application, module, and current screen.  Other Toolbar options become available depending on which CASMIS application you are using.

3.1.2 The CASMIS Function Bar
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The CASMIS Function Bar, located on the far left side of your screen, allows you to switch between the various CASMIS modules and applications.  Select a CASMIS module by clicking on the modules tab.  For instance, to open the Program Management Module, click on the PMM tab.  Open an application associated with a module by clicking on it.  Selected applications are noted in white text.
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The CASMIS Tree View

The FMM Tree View lists available financial management transactions that can be executed for the program or project selected in the tree view header.  The header also includes a CASMIS Find-it-Fast Search Box and quick links to your Project Hot List and Related Project lists.  Select a project by opening the drop down list in the Tree View header and make a selection from the Hot List folder, the Related Projects folder, or from the organization’s WBS folder.  Search for a project by entering a word, keyword, or phrase in the Find-it-Fast Search Box fields and click on the Search icon.  Results meeting the search criteria are displayed in the FMM WBS Search Results dialog box.  Select a result by highlighting and clicking on the Select button.  

3.1.4 The CASMIS Work Area

The CASMIS FMM Work Area will list your most recent FMM transactions in chronological order, by transaction type, or by program and project.  The purpose of the FMM Work Area is to allow you to quickly find your most frequently used transaction types and projects as well as serve as a log of your activity.  The FMM Work Area can be sorted by clicking on the When, Operation, or Project headers.
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